] BOY TE ‘ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC Y DUQC CAN THO Poc lap - Twdo - Hanh Phuc

' ~_ HUONG DAN SU DUNG o
HE THONG QUAN LY LICH SU DUNG HQI TRUONG VA PHONG HOQP
1. PANG KY LICH HOQP / SU KIEN

Churc nang nay cho phép nguoi dung dang ky lich hop / su kién, muon c&c hoi truong va

phong hop. Thao tac thuc hién dang ky nhu sau:
- Bu6c 1: Sau khi diing nhap véi tai khoan can bd, Tai giao dién LICH CONG TAC/SU
KIEN, ngudi dung lua chon nat THEM MO

QU.“\N LY SU IC[EN Trang cha Lich cfing tac/cy kién @ Tran Thi Bich Phudng

SU’ KIEN [Tim kigm... q

1-2/2 < » =@ H

29 Théng qua k& hoach PBCL 29 Bao cao tign do hoat dong cai
TDInE 2019-2020 TS tién chat lw'gng giira ky
08:00 © Dén 29 Th10 2019 10:00 14:00 © Bén 29 Th10 2019 15:30

Lich cong tac/Su kién

‘ Cac Sy kién

Nguti tham gia

- Buéc 2: Nhap thong tin dang ky lich bao gom:

e Don vi ding ky: phong ban/khoa/don vi dang ky

e Noi dung: can ngan gon, xc tich, khdng qué dai dong

e Thanh phan hop: nhap thanh phan hop ngin gon, c6 thé viét tat

e Ngay, gio hop bat dau: Ngay hop, nhap truc tiép ngay thang vao & theo dang
(dd/mm/yyyy).

e Ngay, gio hop két thiic: Ngay gio két thic budi hop, nhap truc tiép ngay thang vao 6
theo dang (dd/mm/yyyy).

e Dia diém: chon dja diém (hién danh sach hoi treang va phong hop dé chon)

- Buéc 3: Chon CAP NHAT dé hoan tat viéc dang ky sy kién

QUAN LY SU KIEN Tt ng chu Lich cBing tac/Su’ kin Ten Thi Bich Phugng
[ ]

SUKIEN / MG

Chura xac nhan Trudng phong duyét Ban Gidm hiéu duyét Hoén thar

o
0 tién dg hoat dgng cai tién chat lugng giita ky % Ngugi tham gia
N - P . - Phd ba
BGH, Phong BBCL, Truding, phd cic phong, TT, Ban vi ong ban
Ngay bt dau 00
B0 co ket qua 29/10/2019 14:00:00
Ngay ket thic 29/10/2019 15:30:00

PH1
Ghi chu



Lwu y: Phai dang ky trudc it nhat 7 ngay 1am viéc, néu khéng hé thdng s& khong cho
dang ky

Ngay ding ky khong duoc trung véi lich cia don vi khac di ding ky- néu khéng hé
thdng sé khong cho dang ky

Sau khi dang ky lich thanh céng thi sy kién s& hién thi tai trang danh sach sy kién cho

duyét. Néu sy kién duyét thanh cdng sé& hién thi trén trang chu.

Man hinh dang ky thanh cong, ndi dung dang ky s& chuyén thanh mau tim

QUAN LY SU KIEN Trang chu Lich cdng tac/su’ kién @ Tran Thi Bich Phudng -

SIY KIEN / THONG QUA KE HOACH BBCL 2019-2020 (2019-10-29)

Thém md Hanh déng + 1/1 € >
Chua xac nhan Truidng phong duyét Ban Giam hiéu duyét Hoan thanh

THONG QUA KE HOACH DBCL 2019-2020

o 0
Lich cong tac/Su kién 'ﬁ Ngudi tham gia
Céc Sy kién . L . . L Phong ba
Thanh phan cugc BGH, Phdng DBCL, Truding, phd cac phang, TT, Ban vi, ong ban
Ngui tham gia hop Trudng ban DBCL Ngay bt dau 29/10/2019 08:00:00
Loai su kign HGi hop Ngay ket thuc 29/10/2019 10:00:00
Pia diém PH1 Ghi chi

2. PHONG HCTH DUYET LICH

Lich/su kién dang Ky cta cac don vi trong toan truong sau dugc hién trong danh sach
su kién cho duyét, Phong HCTH xac nhan céc lich/su kién. Cac budc thuc hién xac nhan su
kién bao gom:

Bwéc 1: Sau khi dang nhap véi tai khoan quan ly, tai giao dién su kién dang cho
duyét, nguoi ding chon chirc nang Cac sw kién, danh sach su kién xuat hién, ngudi quan Iy

chon céc su kién chwa xac nhan dé xem va tién hanh xéac nhan sy kié

QUAN LY SU KIEN

Trang chd Lich cOng tac/Su kién ® Pham Trudng Yén Nhi -

CAC S KIEN Shadow Mode M 3 dign = x]frim kigm... Q
4/10/2019 4/10/2019 a o an Gid g
Hop vE t& chifc Hi trai, Ngay hdi viéc 1am HGi hop 24/10/2019 24/10/2015 Pham Tru Ban Giém higu

09:01:00 10:00:00 Yén Nhi duyét

24{10/2019 24/10/2019 Pham Trugng
13:30:00 16:00:00 Yén Nhi

Ny Gidm higu

H@Gi nghi CCVC Khoa Y ndm hoc 2019-2020 H&i hop

29/10/2019 29/10/2015 Tran Thi Bich

Thong qua ké hoach BBCL 2019-2020 HGi hop TR T Phuong

Chua xdc nhan v

Bdo cao k&t 29/10/2019 29/10/2018 Tran Thi Bich

Bdo cdo tién dé hoat do ai tién chdt lugng giifa ky -
40 cdo tién do hoat dong cai tién chat ludng gilfa ky qus 14:00:00 15:30:00 Phuong

Chua xdc nhan v




Bwéc 2: Giao dién Duyét lich s& xuét hién danh séch lich/sy kién dang ky. Ngudi ding

lya chon lich can duyét va an chon ndt Duyét s kién/lich.

QUAN LY =) KIEN Trang chd Lich cng tac/Sy kién ® Pham Trudng Yén Nhi -

CAC SU'KIEN / THONG QUA KE jefCH DBCL 2019-2020 (2019-10-29)

Thm g Hanh déng + 15/16 < >
Duyét/chdp nhan sv’ kién Chua x&c nhdn Trudng phong duyét Ban Giam hiéu duyét Hean thar

THONG QUA KF HOACH DBCL 2019-2020

0
Lich cong tac/su kién Ngudi tham gia
I R Ngui dang ke Trén Thi Bich Phudng Phang ban
Nguan tham gia Thanh phan cudc BGH, Phong BBCL, Trudng, phd cic phong, TT, Ban vi, Ngay bat dau 25/10/2019 08:00:00
) hop Trudng ban DBCL Ngay két thiic 29/10/2019 10:00:00

Loai sur kién . . N
Loai s kién Hai hop Ghi chi

Dia diém Dia diém PH1

Phdng Ban

Buéc 3: Noi dung “Pa duyét/chap nhan ding ky” s& chuyén qua muc “Truong phong
duyét, cho Ban giam hiéu.

QUAN LY SuU KIEN Trang chu Lich cdng tac/Su kién @ Pham Trudng Yén Nhi |

CAC SY KIEN / BAO CAO TIEN Q) HOAT QNG CAI TIEN CHAT LUQNG GIUA KY (2019-10-29)

Thém md Hanh déng = 16/16 €| >
Chua xac nhén Trudng phong duyét  JEENEEEIITETRIE: Hoan tha

BAO CAO TIEN DO HOAT BONG CAI TIEN CHAT a
Lich cbng tic/Sur kién LUONG GIUA KY Nguti tham gia
Cac su' kién o . , G
I S Ngui dang ky Trén Thi Bich Phudng Phong ban
Nguti tham gia Thanh phan cudc BGH, Phéng BBCL, Trudng, phd cac phéng, TT, Bdn vi, Ngay bat dau 29/10/2018 14:00:00
. hop Trudng ban DBCL Ngay két thic 29/10/2019 15:30:00

Loai su kién . " P w
Loai sy kién Bao cao két qua Ghi chi

Dia diém Pia diém PH1

Phong Ban

Man hinh chtra noi dung di dugc chap nhan s& chuyén thanh mau nau do
3. BAN GIAM HIEU DUYET LICH/SU KIEN

Lich dang hop cua cac don vi trong toan truong sau khi dugc xac nhan tor Trudng
phong HCTH s& xuat hién trong danh sach sy kién chd duyét caa Ban Gidm hiéu. Cac budc
thue hién duyét su kién bao gom:

Buwére 1: Sau khi dang nhap véi tai khoan Ban giam hiéu, Tai giao dién su kién dang

cho duyét, nguoi ding chon chite nang Cac sw kién, danh sach cac sy kién xuat hién



- Su kién nao da duyét rdi s& hién muc Két th
- Sy kién da dugc Phong HCTH xac nhan

c sw kién

A

> hién muc Duyét sw kién/li

QUAN LY SU KIEN Trang cha Lich cdng tac/Su kién [] Nguyén Trung Kién

CAC SU KIEN R sdp diEn @ x| Tim a&m... q
1-14 /14 > B s
Hop vié cac bao cao khoa hoc pL Hop théng nhat mét s6 noi 24 Hop vé td chirc Ho\trai, Ngay
vé dao tao va quan ly nhan | dung chu'dgng trinh Hai nghi hai viéc lam
LULEUER v (& trinh d6 DH va SDH thegf LELEN  khoa hoc KN 40 ndm Th10 2019 _
15:30 nhu cau giai doan 2008-2¢19 08:00 B 09:01 @ bén 24 Th10 2019 10:0§
Lich cfng tic/Su’ kién viing DPBSCL B © Pén 24 Th10 2019 09:00

NguGi tham gia
24

Héi nghi CCVC Khoa Y ndm 24 Hop V& t3 chirc Hoi nghi khoa 24 Hai nghi CCVC Khoa Du'gdnidm
Loai sy kign D hoc 2019-2020 DT hoc KN 40 nam T hoc 2019-2020

. 13:30 © D& 24 Thi0 201 RS 14:00 © D& 24 Th PR, 15:00 © Dén 24 Th10 201 J———

Ehenala 24 Hdi nghi CCVC Khoa KHCB pL Hop vé b6 tri ting the vi tri 25 Hi nghi CCVC cac Phong, TT,
Thiék 18p 1h10 2010 TR hoc 2019-2020 1hi0 2010 BB khu vu'c t& chifc 1€ hgi KN T BV, TV nam hoc 2019-2020

40 ndm )
15:30 © Pén 24 Th10 2019 17:00 16:00 09:00 @ D&n 25 Thi0 2019 11:00

Duyét sy kién/lich © Dén 24 Th10 201N T TIN e ) Duyét sy kign/lich

Buwéc 2: Cac su kién néu dang ky tir cac don vi s& duoc gui mail dén don vi dd dang

Ngudi ding

Ky, riéng cac su kién tir Phong HCTH dang ky va xac nhan s¢€ khdng gui mail
Man hinh chtra noi dung da duogc duyét sé chuyén thanh mau xanh bién t6 ¢am
Tat ca sy kién/lich cong tac s& hién 1én Website chinh cia chuong trinh
4. CAP NHAT PON VI PHONG BAN
Chtic nang cap nhat don vi: cho phép thém méi don vi, sira doi thong tin don vi hoic
x0a don vi. Cac budc thuc hién nhu sau:
Bwéc 1: Sau khi ding nhap vei tai khoan quan ly, Tai giao dién Lich cong tac/sw
kién ngudi dung chon chirc nang Phong ban
Lich cbng tac/Su kién
Céc s kién
Ngudi tham gia

Loai su kién

Pia diém

Phong Ban
Thiét I3p

MNgudi ding




Buwdrc 2: Tai giao dién Cap nhat don vi nguoi dung nhap cac thong tin thém méi cua
don vi bao géom:

- Tén phong ban

- Cap trén

Tén Phong Ban Ban Giam hiéu

Phong Ban cap trén -

Budc 3: Chon nit CAP NHAT

PHONG BAN / BAN GIAM HIEU

Cap nhat Trg vé

Ch y:
- Pé sira thdng tin Phong / Ban ngudi dung click chon vao tén Phong / Ban. Sau khi
stra d6i cac thong tin trén form ngudi ding chon nat “CAP NHAT” dé luu céc thong tin da
sua.
- Pé xda thdng tin Phong / Ban, ngudi dung check chon phong ban rdi biéu tuong XOA

dé xoa thong tin.

PHONG BAN Tim kidm...
Tén hién thi Xda an Iy

#| Ban Giam higu
Phéng Cdng nghé thdng tin
Phéng Bam bao chat lugng
Phing Hanh chinh téng hap
Phong Tai chinh k& toan

Phing T8 chirc cén bd




5. CAP NHAT THONG TIN PIA PIEM HQI TRUONG, PHONG HQP
Chtre nang nay cho phép nguoi dung cap nhat thong tin héi truong, phong hop, thém,
stra va x6a hoi truong, phong hop. Cac budc cap nhat théng tin bao gom:
- Buéc 1: Sau khi ding nhap véi tai khoan quan ly, Tai giao dién Lich cdng tac/Sw
kién, ngudi ding lya chon chirc ning Dia diém
Lich cong tac/su kién
Cac su kién
Ngudi tham gia

Loai su kién

Pia diém

Phong Ban
Thiét lap

Ngudi ding

- Bwéc 2: Tai giao dién Cap nhat hoi truong, phong hop nguoi dung chon chirc nang
Thém dija diém

DIA DIEM [rim ki&m...

PH1

Pia diém

PH2
PH3
PH4
HT K.BD

HT K.YTCC




Bwéc 3: Nhap thdng tin hoi truong, phong hop mai bao gém Tén dia diém

PIA DIEM / MOT

C3p nhat Trd vé

Pia diém

- Bwéc 4: An nit Cap nhat.
Cha y:

- Pé stra thong tin caa mot dia diém hoi truong, phong hop da nhap, nguoi dung chon
biéu tugng Tén dia diém dé stra thong tin. Sau khi sira d6i cac thong tin trén form ngudi ding
chon nat “CAP NHAT” dé luu cac thong tin da sta.

- Pé x6a thong tin cua mot dia diém hoi truong, phong hop da nhap, nguoi ding Check

chon dia diém va click XOA dé x6a théng tin.

DIA DIEM Tim kiém
X0a
¢ PH1
PH2




